
 

 

 
 

Job Description 

High Meadows Fund Program Officer  

 
Carl and Judy Ferenbach established The High Meadows Fund (HMF) in 2004 as a supporting 

organization of the Vermont Community Foundation (VCF). Guided by a board of directors with 

deep familiarity with Vermont, the High Meadows Fund focuses on environmental grantmaking, 

promoting sustainable farm and forest enterprises, clean energy, and resilient land use in 

Vermont. 

 

HMF’s dual mission is to improve the vibrancy of Vermont’s communities and the health of the 

natural environment. This inspires us to both mitigate the factors that contribute to the changing 

climate and adapt to the risks and vulnerabilities brought about by extreme weather events and 

other impacts of the changing climate. These challenges shine a spotlight on the environmental 

and social justice challenges inherent in adapting to a changing climate, as Vermonters with more 

modest incomes are likely to live in housing that is expensive to heat and/or vulnerable to the 

impact of storm water erosion and flooding. 

 

From its inception through December 2017, the High Meadows Fund has made grants totaling 

over $11.3 million. The current grants budget is $1 million per year. The High Meadows Fund 

recognizes that actions beyond grantmaking play an important role in serving our mission. 

Convening stakeholders, contracting for specific research, and investing our assets for mission 

impact are strategies in addition to making grants. High Meadows listens and watches for areas of 

specific need and opportunity in Vermont and adjusts its work plan accordingly.  

 

In 2017, High Meadows engaged a consultant to interview our grantees and other key partners to 

explore opportunities to achieve greater impact. In these interviews grantees and other funders 

stressed the value of High Meadows’ role in fostering learning and connections among diverse 

practitioners across our areas of focus. They suggested High Meadows more actively share what 

we are learning and more proactively reach out to funders who share our values and mission. 

 

To equip High Meadows to step up to this challenge, we are seeking a full-time program officer to 

manage the grants pipeline and curate relationships with our partners.  

 

You can find more information about the Fund, including our 2018 work plan and lists of our 

major grants and mission investments, at www.highmeadowsfund.org.  

 

Primary Duties and Context 

 

The person in this position will manage the grants pipeline, maintain communications with our 

grant partners, and articulate to our board and external partners what we learn from initiatives 

supported by High Meadows. We’re looking for someone who would become an integral part of 

our small team and join us in finding joy and inspiration in enabling effective and creative 

mission-driven work throughout Vermont. 

 

The program officer will report to the president of the High Meadows Fund. As this is a new 

position, the person is likely to have a hand in determining how the team shares responsibilities, 

which includes enabling the president to spend more time aggregating grant initiatives with 

partners who share common goals, building on what the Fund is learning from grant partners, and 

http://www.highmeadowsfund.org/


 

 

developing more resources through collaboration with the Vermont Community Foundation and 

other funding partners.  

 

The work of High Meadows is currently supported by a full-time environmental philanthropy 

associate and a part-time grants administrator. These staff members play an integral role in 

analyzing grant opportunities and reporting the impact and lessons from the work High Meadows 

supports.  

 

High Meadows is guided by the strategic thinking and coaching of an active and highly-networked 

board of directors. Financial and tax reporting, payroll and benefits, and other administrative 

support are provided by the VCF. The Community Foundation also sets the framework for broader 

philanthropic leadership, which includes High Meadows’ focus on environmental and community 

development. 

 

Planning and Strategy 

 Collaborate with the president and other staff to design grantmaking and other strategies that 

address the mission, values, and areas of focus articulated by the Fund’s Board of Directors 

 Collaborate with the president in articulating what success looks like to High Meadows  

 Assess the impact of High Meadows’ grants and other investments and suggest how the Fund 

might adjust its strategies or approach as we learn from our work 

 Serve as a thought partner to the president in designing and assessing the Fund’s priorities 

 Maintain an understanding of trends, professional practices, and public policy pertinent to the 

Fund’s mission and areas of focus 

 

Grantmaking 

 Work with the president to identify potential grant partners or collaborative initiatives to help 

High Meadows achieve its desired success consistent with its values, to include: 

o Respond to inquiries about High Meadows and represent the fund at events and activities 

o Evaluate new ideas suggested by current grant partners, letters of inquiry, or other activity 

o Conduct site visits with current grant and investment partners 

o Manage active grants and maintain open and trust-based communications with partners 

o Assess the progress of current initiatives and offer constructive meddling where 

appropriate 

o Assess opportunities to share learning across different grant initiatives through convenings 

or webinars, external communications or other means 

o Analyze and act on financial and programmatic reports 

 

 Work with the President and High Meadows staff to determine research, convening, 

investment, or other mission-focused work for the fund to support 

 Draft internal documents for consideration of funding proposals by the President and/or 

Board of Directors 

 Assist in the evaluation of grant initiatives or other programmatic initiatives 

 Collaborate with the President and other staff to articulate and disseminate what High 

Meadows learns that is relevant to the fields in which we work 

 

Relationships and Leadership 

 Develop and cultivate strong working relationships with grantees, consultants, thought 

leaders, and philanthropic colleagues, especially the Vermont Community Foundation 

 Contribute to High Meadows’ knowledge by keeping abreast of current trends, emerging 

opportunities and challenges, public policy, influential leaders, and best practices 

 In developing and maintaining these relationships, encourage transparency, collaboration, 

continuous learning, and other values espoused by High Meadows’ board of directors 

 

 



 

 

Essential Skills and Experience: 

 Strong record of achievement with minimum of seven years of relevant experience 

 Experience in public sector or private nonprofit or for-profit sectors is welcome (particular 

value to experience in more than one of these sectors) 

 An understanding of the connections between land use, quality of life, community and 

economic development, and ecosystem health 

 Experience in, curiosity about, and commitment to addressing the opportunities and 

challenges of rural communities and/or small cities and towns 

 Familiarity with public policy in political, regulatory, and administrative realms, including 

its relevance to achieving lasting change that promotes vibrant communities and a healthy 

natural environment 

 Appreciation of strategies to mitigate the impact of climate change and other 

environmental challenges on low-income, elderly, and other more vulnerable Vermonters 

 Proven ability to articulate what success looks like, evaluate progress, and independently 

manage projects through their life cycle 

 Experience in reading financial statements and assessing an organization’s health and 

effectiveness through qualitative reports and in-person conversations and site visits 

 Experience building collaborative relationships with diverse constituencies 

 Experience listening to and analyzing new ideas, including those that diverge from one’s 

own perspective or experience 

 Ability to communicate complex ideas clearly, both verbally and in writing 

 Experience using a variety of tools for disseminating information 

 Strong project and time management skills, especially with respect to meeting deadlines 

and juggling multiple tasks 

 Willingness to work collaboratively, speak one’s mind with respect for different work styles 

and life experiences, and maintain a sense of humor and composure in an open office 

 Experience maintaining files in a minimum-paper environment 

 A bachelor’s degree or equivalent periods of study is required. Graduate degree in relevant 

fields is welcome. High Meadows also values life and work experiences that enrich a 

candidate’s perspective on motivating and supporting social change. 

 Commitment to the mission of the High Meadows Fund and its core values 

 

The High Meadows Fund is an equal employment opportunity employer. Employment decisions are 

based on merit and business needs, and not on race, color, ancestry, religion, gender, gender 

identity, sex, age, marital or civil union status, national origin, ancestry, sexual orientation, place 

of birth, citizenship, military or veteran status, HIV status, genetic information, disability or any 

other legally protected status as defined and required by state and federal laws. High Meadows 

seeks a diverse pool of candidates for this position. 

 

To apply, please send PDF cover letter and resume to: humanresource@vermontcf.org. 

 

Only applications submitted to this email address will be considered. Applications will be treated 

in a confidential manner and considered on a rolling basis, with applications due no later than 

March 5
th

. 

 

High Meadows offers a competitive salary and excellent benefits. This position will be based in our 

Burlington, Vermont, office and involves regular travel around Vermont.  

 


